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	1. Date(s) of activity

(DD/MM/YY)
	2. What activity did you complete? 
	· 3. What were your learning objectives?


	4.  What were your learning outcomes?


	5. How did this activity help you in your work as a Corporate Systems auditor? Pleas provide details of audits (date, duration off-site, duration on site, scope, your role, audit team, type of audit, audit criteria) 


	Column 1
	Date: Day, month and year when CPD was undertaken. This must have been within a 12 month period.
	Guidance on Continuing Professional Development (CPD)

What is CPD?

CPD is a framework that encourages you to update your professional knowledge, personal skills and competences continuously. The purpose of CPD is to make you more effective as an auditor, and to make the auditing profession more credible. CPD is your commitment to keeping your professional competence up-to-date and improving your capabilities. CPD focuses on what you learn and your ongoing development. By formally recording your learning you will show that you are actively committed to your career development and to maintaining your competence as a Corporate Auditor. 

Key principles of CPD

CPD supports IRCA vision’s to achieve “a trading environment where business and industry worldwide values, uses and benefits from competent audit and competent auditors” by supporting the process of continuous improvement of auditors

You, the auditor, not IRCA, are responsible for your own professional development and are best placed to identify your development needs and how to fulfil them (however, IRCA may specify specific CPD requirements periodically when significant changes in the industry require it)

Annual CPD objectives should be based on employer, client and individual auditor requirements as well changes in industry (updates to standards etc), and should be specific, measurable, achievable, realistic and timely

How much CPD? 

There are no rules for how much CPD you must complete each year or during the 5-year period. However, your CPD plan must reflect the learning that you require in order to maintain your competence. The most important aspect of your CPD is the outcome, not the amount of time or kind of activity input.

What kind of CPD?
Appropriate CPD:
Relates to your CPD Plan and input from users of your audit services.

Lists the training and development activities that you have undertaken to develop your competence and to remain up-to-date with changes and new requirements in your field in particular and the accredited certification industry in general. 

Demonstrates how these development activities have helped you learn and develop as a professional in your work as a Corporate Management Systems Auditor. Therefore, you will need to include examples of audit experience showing how your professional development has contributed to your ongoing competence throughout your certificate period. 


	Evidence 

Almost any activity can be accepted as evidence of CPD. The important factor is that you can describe what you learned from each activity in your CPD log. Examples of evidence include:

· audit experience

· other work experience 

· on the job training (either given or received)

· completion of qualifications 

· completion of short courses 

· informal learning (e.g. reading)

· attending events and conferences 

CPD Spot Checks 

We may ask you to submit your CPD record at any time during your 5-year certification period as part of our surveillance of certification. Failure to submit an appropriate CPD plan or records may result in your certification being suspended or withdrawn. 
It remains your responsibility to provide a case for acceptance of any activity you submit, and this must be supported by sufficient appropriate evidence.  This will involve you making and retaining records of your activities, and having these properly verified where possible.

It is in your interests to provide us with information in a clear, logical and easily understandable format.  The speed with which we are able to evaluate and renew your certification will depend on this.

THESE GUIDANCE NOTES SHOULD BE READ IN CONJUNCTION WITH THE APPLICABLE AUDITOR CERTIFICATION CRITERIA
(available at www.irca.org)
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	Column 2
	What activity did you complete:  Describe the type of activity undertaken.
	
	

	Column 3
	What were your learning objectives: Please classify your objectives clearly. What you expected to gain from performing this activity, and note how you identified the need.
	
	

	Column 4
	What were your learning outcomes: Depending on the type of activity this should be what you thought you gained from the activity.
	
	

	Column 5
	How did this activity help you in your work as a Corporate Systems auditor? Pleas provide details of audits (date, duration off-site, duration on site, scope, your role, audit team, type of audit, audit criteria)
Please evaluate the learning outcomes and describe how they helped you in a practical audit situation. 
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